
Entering a Load 

Quick Reference Card 

Open the Order Entry screen and click the Add button. 1 

2 Update the required fields on the first tab. 

Order Type: OO (Admiral Owner Operator),  AGTBRK (Agent/EZ Brokerage), IHB (In-House Brokerage) 

Movement Type: Asset or Brokerage 

Shipper Location 

Pickup Date and Time 

Commodity 

Consignee Location 

Delivery Date and Time 

Trailer Type 

3 
Update the fields on the General-con’t tab, if applicable. 

Round trip 

Team 

Value exceeds $100,000 

Cargo value (if value exceeds $100,000) 

4 
Add intermediate stops on the Stop tab, if applicable. 

To add an intermediate stop, click on the Delivery stop. 

Click on the “Ins” button in the bottom left corner to insert the intermediate stop. 



Entering a Load 

Quick Reference Card 

5 Enter the Rate information on the Rating tab. 

Bill-to customer 

 

Weight 

Rate method 

Rate 

 

TBC 

Add Additional Charges: 

• Fuel surcharge 

• Permit 

• HAZMAT Fee 

• Tarp 

• Etc. 

6 Select the order allocation on the Allocation tab. 

OO: Admiral Owner Operators 

AGTBRK: Agent (EZ) Brokerage 

BRK: In-house Brokerage 

7 Update the FlowLogix tab, if applicable. 

8 Click the Exec button to save the order. 

Permit Required 

Border Crossing 


